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How to: Required Fields Part 2 

Your GoldMine is only as powerful as your database, which is why it is so crucial to maintain the integrity 

of your data. Identifying records which do not have the necessacary information is a good way to help 

the integrity of your database. By searching on required fields which are empty you are able to ensure 

that all the crucial opperational information for each contact is in your database. The following steps will 

show you how to create a filter which will identify records lacking crucial required fields.  

Step 1: Create your filter 

In the top tool bar, select Tools -> Filters 

 

Step 2: Select New 
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Step 3: Name the filter something that you will be able to recognize, best practice is to name it Blank 

(field name) or Blank Required Fields, for this example we are using Company and Last Name 

 

 

Step 4: Select the build tab, In the Field Name drop down, select the required field and under the 

Operator dropdown select Is Empty and then Insert Condition  
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Step 5: Now you can add other required fields using the OR function, repeating step four  

 

Step 6: Click the Activate Button beside View Filters 

 

 

This will populate your contact search center with all the contacts that do not have one of the required 

fields filled in.  


